
CURRICULAR PRACTICAL 
TRAINING
F-1 CPT TUTORIAL



CURRICULAR PRACTICAL 
TRAINING IS…

alternative work/study, internship, cooperative 
education, or any other type of required 
internship of practicum that is offered by 
sponsoring employers through cooperative 
agreements with a school.

Must be an integral part of the established 
curriculum and directly related to your field 
of study.



ELIGIBILITY

• Been enrolled & maintained F-1 

status for one full academic year 

(two consecutive semesters)

• Before I-20 program end date

• Not in Filing Fee Status

• Employment must be directly

related to major field of study

• Employment offer required to apply

• Approval from faculty advisor

required



PART-TIME FULL-TIME

CPT TYPES

• Part-time during Fall/Spring semester

• No limit to number of times CPT used

• Permitted during vacation periods         
(i.e. summer, winter break)

• May be requested during the semester if 
advanced to candidacy (PhD students)

• If 12+ months of full-time CPT used, you 
are not eligible for OPT

20 hours or less / week more than 20 hours / week



APPLICATION PROCESS

Secure employment / 
internship

Complete CPT Request 
Form with faculty / 
academic advisor
https://iss.ucmerced.edu/students/c
urrent/cpt

Register in appropriate 
course

Submit Request Form, 
Employment Verification 
Letter & proof of 
registration to ISS

Start employment on date 
as noted on new I-20

https://iss.ucmerced.edu/students/current/cpt


CPT REQUEST FORM
Complete & submit to ISS
https://iss.ucmerced.edu/sites/iss.ucmerced.edu/files/page/documents/cpt_requ
est_form_fillable.pdf

Section A: Student Information

Section B: Employment Information
• Company Name
• Job Title
• Part- or Full-Time
• CPT Dates

• Start: no earlier than first day of semester
• End: no later than last day of semester
• Separate CPT Request Form must be completed to request 

dates before or after semester

https://iss.ucmerced.edu/sites/iss.ucmerced.edu/files/page/documents/cpt_request_form_fillable.pdf


CPT REQUEST FORM
Section C: Academic Advisor’s 
Recommendation
Graduate Students = Faculty Advisor
Undergraduate Students – Academic Advisor
• Student’s Major 
• Level of Study
• Degree Completion Date
• Candidacy Status (PhD)
• CPT as Integral Part of Curriculum

• Degree Requirement: listed in the 
catalog as a requirement for all students 
in that degree program

• Course Credit: if enrolling in course that 
requires employment to earn a grade, or 
a course in which student designs their 
own research project based on 
employment. Must be in student’s 
major department. Include course #



CPT REQUEST FORM
Section C: Academic Advisor’s Recommendation
• Academic objectives & requirements of CPT 

course enrollment or degree requirement
• How CPT experience directly relates to major area 

of study
• If advanced to candidacy: 

• Why necessary for completion of dissertation
• Why full-time employment required (if applicable)

Academic Advisor’s Signature and Certification



EMPLOYMENT VERIFICATION 
LETTER

Template on page 3 of CPT Request Form
https://iss.ucmerced.edu/sites/iss.ucmerced.edu/files/page/docume
nts/cpt_request_form_fillable.pdf

• Must be on company letterhead

• Must include all items listed on page 3 of 
CPT Request Form

https://iss.ucmerced.edu/sites/iss.ucmerced.edu/files/page/documents/cpt_request_form_fillable.pdf


COURSE REGISTRATION

• Must be enrolled full-time during Fall / Spring semester (at least one unit in CPT-related course)

• Summer CPT requires registration in at least ONE unit for the full 12-week session (Session 
D). Students are responsible for summer registration fees

• Enrollment must be concurrent with employment

• Courses in which students often register:
• 295 Graduate Research
• 297 Research for PhD Dissertation
• 299 Directed Independent Study / Research

• Check with faculty / academic advisor to select appropriate course

CPT is curricular, it must be integral to your degree



CPT AUTHORIZATION

Review CPT I-20 for accuracy

• Page 1
• Program end date
• Signatures (DSO & yours)

• Page 2
• CPT approved dates
• Employer name & location



IMPORTANT POINTS
• CPT is approved for a specific employer, specific place of employment and 

specific time period
• You may not change employers or extend employment without prior approval from ISS advisor

• Submit CPT Request Form & supporting documents at least two weeks prior to
start of CPT employment

• You may not begin employment before obtaining new I-20 authorizing CPT on 
page 2

• Employment can be paid or unpaid



INTERNATIONAL STUDENTS & SCHOLARS
On-Campus (KL-101)
• Tuesday & Wednesday 10:00am-4:00pm
• Friday 10:30-11:30am (COB2-290) & 11:45-2:00pm (KL-101)

Remote / Virtual
• Monday & Thursday
• Friday (Zoom Office Hour) 2:30-3:30pm

llongvejar@ucmerced.edu

https://iss.ucmerced.edu/
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https://iss.ucmerced.edu/



