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UNIVERSITY OF CALIFORNIA, MERCED

Your Department/School

5200 NORTH LAKE ROAD

MERCED, CALIFORNIA 95343

TEL:
(209) 228-XXXX

FAX:
(209) 228-XXXX

January 1, 2019
Garett Gietzen
Director
Office of International Affairs, KL 101

RE: Request for permission to pay outside counsel to assist with filing a Permanent Residency petition for Dr. XXX XXXX

Dear Director Gietzen: 

I am writing to request permission to use University funds to hire outside immigration counsel to assist in obtaining Permanent Residency status for Dr. XXX XXX. The School of XXXX wishes to employ Dr. XXXX as an Acting Associate Professor at an annual salary of $XX,XXX. 

Any legal fees incurred to assist in Dr. XXXX’s case are the sole responsibility of the School of XXXXX. The funds used for payment of these legal fees are not subject to any restriction that precludes such use. The UC Merced account/fund number is 6600XX-2A-XXXXX-VISA. If there are any questions regarding the recharge, the department contact person is XXX XXXX at (209) 228-XXXX.

A citizen of [COUNTRY], Dr. XXXX has been employed with the University of XXXX as an Assistant Professor of Psychology from 2006 to present, authorized by H-1B status. 

As an Acting Associate Professor of Psychology, Dr. XXXX will teach courses in psychology and cognitive science, perform research, advise graduate and undergraduate students and serve on departmental, campus-wide and systemwide committees. 
The minimum requirements for an Acting Associate Professor at the University of California are a Ph.D. in a related field, independent research, publication and post-doctoral work experience in the field.

Dr. XXX received a BA degree in Linguistics from the University of XXXX in 2000, and a Ph.D. in Psychology from XXXX University in 2006.  He has been working as an Assistant Professor of Psychology with the University of XXXX since 2006 to the present.
In view of the above, I request that approval be granted for hire immigration attorney Kelly S. Wachs of the Law Office of Kelly Wachs (http://www.kellywachs.com/) an outside immigration attorney for Dr. XXX’s Permanent Residency Petition. Thank you for your attention to this matter.  

Sincerely,

XXX XXXX, Ph.D.

Dean 
School of XXXX
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