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           YOUR SCHOOL/DEPARTMENT


INTERNATIONAL STUDENTS & SCHOLARS OFFICE




UNIVERSITY OF CALIFORNIA, MERCED




5200 NORTH LAKE ROAD




MERCED, CALIFORNIA 95343




PHONE: (209) 228-4722




FAX: (209) 228-4708


Date
Garett Gietzen

Director

Office of International Affairs, KL 101

RE: Request for permission to pay outside counsel to assist with filing an H-1B Petition for XXXX
Dear Director Gietzen: 

I am writing to request permission to use University funds to hire outside immigration counsel to assist in sponsoring XXXXX for H-1B visa status. The School/Department wishes to employ XXXXXX as a XXXXXXX at an annual salary of $XX,XXX.

The School/Department is requesting an H-1B approval start date of XXXXX and USCIS H-1B approval to (either the appointment end date or 3 years). The School/Department does/or does not request the use of premium processing. 

· The School/Department acknowledges if requesting an H-1B approval date beyond the appointment end date and the employment ends before the H-1B petition expiration date, the School/Department must offer to pay the reasonable costs of transportation to the worker’s last place of foreign residence. 
· In addition, the Office of International Affairs will be notified by the School/Department beforehand if there will be any material changes in the employee’s position to include a change in title, duties, location or termination of the employment.
Any legal fees incurred to assist in XXXXX’s case are the sole responsibility of School/Department. The funds used for payment of these legal fees are not subject to any restriction that precludes such use. The UC Merced COA number is XXXXX. If there are any questions regarding the recharge, the department contact person is XXX XXXX at (209) 228-XXXX.

As an XXXXXX, XXXXX will XXXXX (add brief job duties).
The minimum requirements for a XXXXX at the University of California are a Ph.D. in a related field, independent research, publication and post-doctoral work experience in the field. XXXX received a BA degree in XXXX from the University of XXXX in XXXX, and a Ph.D. in XXXXXX from XXXX University in XXXXX.  

In view of the above, I request that approval be granted to hire immigration attorney Wolfsdorf Rosenthal LLP or Kelly S. Wachs, PC, an outside immigration attorney for XXXXXX’s H-1B petition. Thank you for your attention to this matter.  

Sincerely,

Dean or Equivalent

School/Department Name
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